Phone : 2261794, 2261795, 2261796
Fax: 2261793

OFFICE OF THE

REGIONAL PROVIDENT FUND COMMISSIONER
SUB REGIONAL OFFICE
Plot No. 43, Sector 44 , Gurgoan (Haryana)

No_';Comp./Cov./HR/GGN./. RX7577 / g"—) 37/ /7 35, Regd.A.D

To, Dated the : 7//yf7-\

we Bldeve.  Seewndly Sethces /) 2)s8"
...... 15/&&%07/@@ M2 (olo
OO SNORRRIORORY A0 WO 2 £ @ ).

Sub. : Applicability of the Employees’ Provident Funds & Mi/ cellaneous Provisions Act, 1952 and the

.......................................................................................................................................................

- DearSirs,
On the basis of particulars furnished by you ONn ......ccccciirrcii e and

on the basis of the inspection of the records of your establishment conducted by the Enforcement Officer
oo U ,it is evident that :

. ' ! > ) b e BB
Your establishgent / factqry viz M/s. gQ/ZfeM : f& is engaged
[ T s 29 2 §%Maﬂ% which is included in Industries / Class€s of establishmént to

which Employees’ Provident Funds and Miscellaneous Provisions Act., 1952 applies.

(b) that the said establishment / factory has employed ;,Z ......... persons on 27 /[ CS

Therefore, the provisions of the E.P.F. and Misc. Provisions Act, 1952 and the Schemes framed
thereunder are applicable to your above named establishment together with head office and its branches/
departments whether situated at the same place or at different places with effect from ..... 2N AN Ao e SN
subject to further verification of your records for the earlier period.

‘ you are hereby alloted
code No. HR/GGN/ ......eeevveevernmeennnen. -....4yon Administrative ground. Please note that this will not effect the

original applicability of the establiéhme and it will be treated as part and parcel of the parent unit for all

With reference to your applidation No. ............. ..dated .............. received for application of E.P.F.
& Misc. Provisions Act, 1952 to your gstablishment under Section 1 (4) of the said Act on voluntary basis.
Code No. HR/GGN/ .....ccceveiieciirnefeeinenrene is hereby alloted to your establishment covering your

- establishment with effect from..........
India in exercise of
" Provisions Act 1952,

/ding issue of a notification by the ‘Goverment of
on them by sub-section (4) of Section 1 of the E.P.F. & Misc

e
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The Code No. HR/GGN/';??Jt?; .................. is allotted to your estt. for the
purpose of making compliance with the various provisions of the E.P.F. & Misc. Provisions Act, 1952 and the -
Schemes framed thereunder namely E.P.F. Schemes 1952, Employees’ Pension Scheme, 1995 and
Employees’ Deposit Linked Insurance Scheme, 1976. This Code No. should invariably be quoted in all the
correspondence with this office. '

The contribution payable by the employers shall be @ 12% of basic wages dearness
allowance (includiing cash value o food concession) and retaining allowance,:if any payable to each employee
every month, The contribution payable by the emplovee shall be equal to the contribution
payable by the employer.

I.  The contribution shall be calculated on the basis of the basic wages, deathess aliowance etc
payable during the whole month whether paid on daily; weekly, fortmghtly or monthly basis.

iI.  Each contrlbutlon shall be oalcu!ated to the- nearest rupee i.e. 50 paise or more to be
counted as the next higher rupee, and fraction of a rupee less than 50 paise to be ignored.

[tl.  For the purpose of calculation of contribution, the wages may be rounded off to the nearest rupee
i.e. 50 paise or more being taken as one rupee and less than 50 paise to be ignored.

1

Before paying the member his this wages, you shall deduct the employee’s contribution from his
wages which together with your own contribution and administrative charges shall be paid with in 15 days of the
close of every month in the Accounts of the Fund maintained by the State Bank of India by challans in the
following manner :-

(@) E.P.F. Contribution - To be deposited in E.P.F. A/c. No.1

{b) Administrative Charges - To be deposited in E.P.F. A/c. No.2
o) - Employees’ Pension Contribution - - To be depcsited in Employees’ Pension Fund A/c.

- No.10 @ 2 33% ‘of the wages and- balance amt.
of employer share wrll be deposrted in Alc. No. 1,

¢ “Note .-+ iy “The rate of administrative charges Rs. 1.10% w.e.f. 1-8-98 subject to a minimum of Rs. 5 of

pay, basic wages, dearness allowance including cash value of any food concession and retaining
allowance, if any.

S 7. (i) Nt maybe noted that if timely deductions are not made from the member’s wages, the employer
will have to pay both the shares himself, as the recovery of arrear Contributions for the back period
from the subsequent wages of the employees’ is prohibited except when such recovery could
" not be made at the appropriate time due to accidental mrstake or cierical errors.

(i) The Employees’ Pension Scheme will be applicable from prospectlve date i.e. st of the month
of issue of this ‘coverage notice.

Besides making deposits in A/c. No. 1, 2 and 10 as explained above, you are also required to
deposit the contributions and Adm. charges in Account No. 21 and 22 under the Employees'’
Deposit Linked Insurance Scheme, 1976 in the manrer indicated below within 15 days of the
close of each month.
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(1) Employees’ Deposit Linked Insurance
Fund A/c. No. : 21

2) Deposit Linked insurance Fund
. Administrative Charges A/c. No. 22

To this account contributions will be deposited @
0.5% which will be the aggregate of the basic
wages, dearness allowance including cash value
of food concession and retaining allowance if any,
payable to the employees by employer.

To this account will be deposited the administration
charges @0.01% (w.e.f.1-10-87) Subject to a
minimum of Rs. 2/- Which will be the aggregate of
the basic wages, dearness allowance (including the
cash value Fund of food concession and retaining
allowance, if any, payable to the employees by an
employer) Prior to this the rate was 0.1 %.

The depositor in the above accounts vis, 1, 2 10, 21, and 22 are to be made in one challan and
triplicate copies of the challan as received from the Bank, should be forwarded to this office duly attatched with

form No. 12-A (Revised) (explained below) :-

You are required to maintain/forward the following returns:

(1) Form No. 9 Revised under the E.P.F.
Scheme 1952 & E.P. Scheme 1995

(2) Form No.2 under the E.P.F. Scheme
1952 and also under the E.P. Scheme
1995

(3) Form No. 5-A

(4) Form No. 3-A

(5) Form No. 6-A

(6) Form No. 12-A

(7) Form Nos. 5 & 10

This is to be submitted to this office once in respect
of those employees who are required or entitled to
become member on the date the factory / establish-
ment is covered under the scheme,

These are to be obtained in duplicate form every
member for submission to this office,

This is to be submitted to this office in duplicate.
Any subsequent change in ownership is also to be
notified to this office through this form. '

This is to be maintained at the factory/
establishment in respect of every employee who is
a member in which the contribution paid to the P.F.
are to be posted every month.

This is a annual return of contribution and is to
be submitted to this office within 30 days of the
close of the financial year, along with form 3-A
(last contribution to be shown for February, payable
in March every year)

This is the monthly returns of contribution and is
to be submitted to this office by 25th of every
following month. Triplicate copies of the challans in
support of the deposit made in the State Bank of India
should be attatched with this.

These are the returns of employees who have become
new members or have left the service in the
month and are to be submitted to this office by the
25th of the following months.
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All the forms prescribed under the Employees’ Provident Funds Schemes, 1952 the Employeés’
Pension Fund Scheme, 1995, and the Employees’ Deposit Linked Insurance Scheme, 1976 are available
in the P.F. office and will be supplied free of cost on receipt of your indent.

Yours Faithfully

o

Asstt. / Regional Provident Fund Commissioner

- '
Copyto:

1. P.H L Cell

2. Account Section é .....................

3. Damage Cell |

4. EDRCell

5. Regibnal P.F. Commissioner.........ccocereeriiecrnirineens for information.

Asstt. / Regional Provident Fund Commissioner



